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Speler Montgomery
 Education

o Mississippi College (2001)
o B.S. Mathematics
o Minor in Computer Science

 Career
o Contract Student at Waterways Experiment Station (WES), Structures Lab (1993-1997)
o WES/ERDC Contractor (1997-2001)
o Mathematician in the Survivability Engineering Branch, Geotechnical & Structures 

Laboratory (GSL) (2001 – 2014)
o Chief, Scientific Software Branch, Information Technology Laboratory (ITL) (2014 -2019)
o Human Capital Officer, ITL (Feb 2019 – Jan 2021)
o DHC, ERDC Talent Acquisition Program Manager (Jan 2021 – Present)

Student Programs, Recruiting, New Hires/Integration, STEM Outreach 
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Engineer Research and Development Center
SEVEN LABORATORIES MAKING AN IMPACT ON THE NATION AND WARFIGHTERS

Connect with Us!
Scan this QR code for 

instant access to our 
website, social media, 

and more

Our People
 Mission growth REQUIRES

People growth!
 2,476 ERDC employees and 

growing
 Currently in 10% growth 

plan over 5 years
 Significant Workforce 
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 Focusing on early and 
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ERDC Vision and Locations
SEVEN LABORATORIES MAKING AN IMPACT ON THE NATION AND WARFIGHTERS

VISION
To be a World-Class 

Research & 
Development 

Organization that
Discovers, 
Develops,

And
Delivers

New Ways to Make the 
World Safer and Better 

Every Day

Presenter Notes
Presentation Notes
To understand where ERDC is heading over the coming years, it is important to understand where we came from and where we stand today. ERDC is the research and development (R&D) arm of USACE and a world-renowned public and military engineering R&D organization. ERDC’s vision statement helps guide the organization and define the space within which it operates.

ERDC consists of seven research laboratories, with names that describe their research expertise: the Coastal and Hydraulics Laboratory (CHL), the Cold Regions Research and Engineering Laboratory (CRREL), the Construction Engineering Research Laboratory (CERL), the Environmental Laboratory (EL), the Geotechnical and Structures Laboratory (GSL), the Geospatial Research Laboratory (GRL), and the Information Technology Laboratory (ITL).   
ERDC’s is headquartered in Vicksburg, Mississippi, as are four of its laboratories: CHL, EL, GSL, and ITL, and its primary support elements.  CERL is located in Champaign, Illinois; CRREL, in Hanover, New Hampshire; and GRL, in Alexandria, Virginia.    ERDC also has field test sites at locations around the nation, including the Permafrost Research Test Facility in Fox, Alaska; the Field Research Facility in Duck, North Carolina; and the Extreme Exposure Station on Treat Island, Maine (Figure 3).  ERDC also maintains an International Research Office in London, England. 
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ERDC Student Program Vision
Provide real world experience to students solving tough 
environmental and engineering challenges that face the 
Corps of Engineers, the Army and the Nation.

 Students are actively engaged on real world R&D projects that inspire them to pursue 
and continue their Science, Technology, Engineering and Math (STEM) careers

 Upon graduation many students are ultimately hired by ERDC
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Federal Student Employment Opportunities

 Science, Technology, Engineering, and Mathematics (STEM)
Student Employment Program (SSEP) (UG-PhD)

For consideration, you may apply by scanning the QR code above or email resumes, transcripts, and letters of good-standing to:

ERDCRecruitment@usace.army.mil

 Pathways Student Program (HS, BS, MS, PhD)

Apply through open vacancy announcements on USAJOBS.gov

 Must maintain at least 2.5 cumulative GPA 
(above 3.0 GPA preferable)

 U.S. Citizenship Required

mailto:ERDCRecruitment@usace.army.mil
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• ERDC has Direct-Hire Authority (DHA) granted from the Office of Personnel Management (OPM) used 
to fill vacancies for critical hiring needs or shortage of candidates

• Enrolled or accepted for enrollment in an undergraduate or graduate program leading to a BS or 
advanced degree in a STEM course of study

• Enrolled at least half time; work part- or full-time
• Maintain at least 2.5 cumulative GPA (above 3.0 GPA preferable)
• Federal employee

 Service time towards retirement
 Paid time off
 Easy conversion to full-time position

(complete degree and at least 640 hours of work through the program)
• How to Apply:  Resume, transcript, and letter of good standing from school

 Send resumes, transcripts, and letters to: ERDCRecruitment@usace.army.mil
• U.S. Citizen
• Pay based on completion of academic semester hours

Science, Technology, Engineering, and Mathematics 
(STEM) Student Employment Program (SSEP)

Scan to apply 

mailto:ERDCRecruitment@usace.army.mil
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 Must be enrolled in a degree-seeking program at an accredited school from the high 
school to postgraduate level
 Competitive job announcement
 Must apply to open announcement through USAJobs.gov 
 Federal employee

 Earn service time towards retirement
 Earn paid leave for time off
 Easy conversion to full time position

(complete degree and at least 640 hours of work through the program)
 Resume, transcript, letter of good standing from school
 U.S. Citizen
 Pay based on completion of academic semester hours

Pathways Student Program
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Scholarship for Service Programs

 Science, Mathematics, And Research for Transformation (SMART)
Scholarship Program (AS-PhD)

https://www.smartscholarship.org

 CyberCorps®: Scholarship for Service (SFS)
https://www.sfs.opm.gov

**The SMART application portal opens August 1st and closes December 1st each year.**

https://www.smartscholarship.org/
https://www.sfs.opm.gov/
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Internship Opportunities
 Army Educational Outreach Program (AEOP)

 Apprenticeships (HS, AS, BS)
 Fellowships (Postbaccalaureate, MS, Postdoctoral)

https://www.usaeop.com

 Oak Ridge Institute for Science and Engineering (ORISE) (HS-PhD)

https://orise.orau.gov/internships-fellowships/index.html

 National Science Foundation – Mathematical Sciences Graduate 
Internship Program (NSF–MSGI) – (PhD)

https://orise.orau.gov/nsf-msgi

https://www.usaeop.com/
https://orise.orau.gov/internships-fellowships/index.html
https://orise.orau.gov/nsf-msgi
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AEOP Apprenticeships
High School Student Qualifications:
 HS students grades 10-12 (age 16+)
 U.S. Citizen
 GPA of 2.5 or above

Student Benefits:
 Summer, semester, and year-round 

apprenticeships
 Students receive a monthly stipend based on 

experience and education level
 Work personally with scientists or engineers 

doing real life research
 Conduct research in DoD laboratories
 Present research to your peers

 Summer Program applications open January each year
 Summer Program applications close end of February, Mid-

March
 Applications are reviewed and selections made March-April
 On site summer apprenticeship May-August

Undergraduate Student Qualifications:
 Undergraduate students only
 U.S. Citizen
 GPA of 2.5 or above
 Letter of recommendation from college faculty

To apply, visit: https://www.usaeop.com/apprenticeships-fellowships

Presenter Notes
Presentation Notes
Working with Minors:
The minimum legal age to work in Mississippi is 14 years old. Children who are 14 to 15 years old are only permitted to work between the hours of 7:00 am and 7:00 pm. � �They can only legally work three hours in a single day. Each week, children of this age range may only work up to 18 hours during the public school year.� �Children who are 16 to 17 years old may work longer hours. But under Mississippi child labor laws, they can only engage in non-hazardous positions.

Mississippi child labor laws prohibit minors from working in certain vocations, including:
Work involving explosives
Work involving radioactive materials
Mining positions
Sawmill work and logging
Processing and packing poultry or meat
Fire fighting
Demolition and wrecking work
Excavation
Roofing and certain construction jobs
Working with compactors or balers
Working as a driver
Working as a helper with motor vehicles
And more 


https://www.usaeop.com/apprenticeships-fellowships
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DoD HBCU/MI Summer Research Program
 10-week laboratory experience do give HBCU/MI students an opportunity to 

explore STEM career interests through a personal mentorship by a DoD STEM 
professional supported by the Office of the Under Secretary of Defense for 
Research and Engineering (OUSD(R&E)) and administered by the Department of 
the Army.
 The Research Program provides a bridge between the classroom and real-world

experiences and aims to increase the number of underrepresented scientists
and engineers throughout the DoD.
 Travel and Housing is provided by the program (May 31 – August 12)
 Biweekly stipend of $1,200 per week; must work 40 hours per week
 Must be a U.S. Citizen, majoring in a STEM

academic discipline, full-time student or recent
graduate from an HBCU/MI, 3.0 or higher GPA
 Visit https://www.dodhbcumiinternship.com

to apply.

https://www.dodhbcumiinternship.com/
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Federal Student & Employee Pay Scale

Presidential Executive Order issued: January 21, 2022 (CPM 2022-02)
Nationwide Special Rate Schedule to Achieve a Minimum Pay Rate of $15 Per Hour

Grade Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 Step 10 Grade E&S Admin General Support Technicians
1 $      24,464 $      25,285 $      26,097 $      26,908 $      27,720 $      28,195 $      29,000 $      29,811 $      29,844 $      30,608 1
2 $      27,508 $      28,163 $      29,074 $      29,844 $      30,180 $      31,068 $      31,956 $      32,844 $      33,731 $      34,619 2
3 $      30,015 $      31,016 $      32,017 $      33,017 $      34,018 $      35,019 $      36,019 $      37,020 $      38,021 $      39,022 3
4 $      33,693 $      34,816 $      35,939 $      37,062 $      38,185 $      39,308 $      40,431 $      41,554 $      42,677 $      43,801 4
5 $      37,696 $      38,953 $      40,210 $      41,467 $      42,724 $      43,981 $      45,238 $      46,495 $      47,752 $      49,009 5
6 $      42,022 $      43,422 $      44,822 $      46,223 $      47,623 $      49,023 $      50,424 $      51,824 $      53,224 $      54,625 6
7 $      46,696 $      48,252 $      49,808 $      51,365 $      52,921 $      54,478 $      56,034 $      57,591 $      59,147 $      60,703 7
8 $      51,713 $      53,437 $      55,162 $      56,886 $      58,610 $      60,334 $      62,058 $      63,783 $      65,507 $      67,231 8
9 $      57,118 $      59,021 $      60,925 $      62,828 $      64,732 $      66,636 $      68,539 $      70,443 $      72,347 $      74,250 9
10 $      62,898 $      64,995 $      67,092 $      69,189 $      71,286 $      73,383 $      75,480 $      77,577 $      79,674 $      81,771 10
11 $      69,107 $      71,410 $      73,713 $      76,016 $      78,319 $      80,623 $      82,926 $      85,229 $      87,532 $      89,835 11
12 $      82,830 $      85,591 $      88,352 $      91,113 $      93,875 $      96,636 $      99,397 $     102,158 $     104,919 $     107,680 12
13 $      98,496 $     101,779 $     105,062 $     108,345 $     111,628 $     114,911 $     118,194 $     121,477 $     124,760 $     128,043 13
14 $     116,393 $     120,272 $     124,152 $     128,031 $     131,911 $     135,790 $     139,670 $     143,549 $     147,428 $     151,308 14
15 $     136,908 $     141,472 $     146,035 $     150,598 $     155,162 $     159,725 $     164,288 $     168,852 $     173,415 $     177,978 15 DB-05 DJ-05

Applicable locations are shown on the 2023 Locality Pay Area Definitions page: http://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/2023/localitypay-area-definitions/

DK-04
DE-03

DJ-03 DE-04

DB-04
DJ-04

ERDC'S LAB DEMO vs GS PAY SCALE
FOR RUS LOCALITY PAY

EFFECTIVE JANUARY 2023

DB-01 DJ-01
DK-01

DE-01

DK-02

DB-02
DJ-02

DE-02
DK-03
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 Student program Direct-Hire Authority (DHA) conversions 
 DoD STRL DHA’s for full-time employees
 USAJOBS Vacancy Announcements
 New DoD Direct Support DHA for any position at ERDC

where 51% or more of time is spent in direct support of
STRL activities

Hiring Mechanisms

Scan to begin 
your journey 

with us!

It all starts here.

Presenter Notes
Presentation Notes
Students: Typically converted to full-time employees through student program DHA’s or other available STRL DHA’s
Full-time: Most full-time STEM hires are filled through DoD STRL DHA’s
USAJOBS is a mechanism, but is used primarily for internal merit promotion announcements




Civilian Human Resources Agency

Resume Tips
PURPOSE OF A FEDERAL RESUME

• Your resume IS your application for a position in the Federal Government

• Best way to “market” yourself to employers

• Conveys your qualifications for the job

• Your first and possibly only impression

• Used to determine qualifications and best qualified candidates

15

Presenter Notes
Presentation Notes
Your federal resume will serve as your application for a position in the Federal Government.  It will be used to verify that you meet the minimum eligibility requirements for a position with the Federal Government as detailed through the formal Job Opportunity Announcement (JOA). Once a hiring agency verifies that you meet with minimum qualifications it may use other assessments such as interviews or skills testing to identify the best-qualified applicants. 
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HOW A FEDERAL RESUME IS DIFFERENT THAN A TRADITIONAL RESUME
• Longer – There is usually no page limit; however, 5 is the maximum limit for some 

agencies. 

• More Detail – Includes information such as citizenship, hours worked, supervisor and 
salary. 

• Experience – The experience section is much more detailed in order to demonstrate 
the applicant’s qualifications. It should detail both experience and related 
accomplishments.

16

Resume Tips

Presenter Notes
Presentation Notes
Federal resumes differ from resumes used in the private sector with regard to both content and purpose.
Federal resumes 
multiple pages long
detailed description of work experience and qualifications
used to determine if you meet requirements/qualifications for a job announcement. Be sure to list all your experiences (including non-paid).
Private sector resumes 
generally limited to two pages 
brief summary of work history
used as a marketing tool to get an interview

Remember, in the Federal Government, your resume is your application. 
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Resume Tips
• Use plain language – avoid jargon

• Explain acronyms and use them sparingly

• Highlight relevant experience and education

• State the facts – do not exaggerate

• Explain WHAT you did, HOW you did it and IF it made a difference

• Clearly show how you meet the competencies for the job

• Do not include photographs 

• Use resumes created with the USAJOBS Resume Builder or uploaded from your own files

• USE GRAMMAR AND SPELL CHECK

• Have someone else look at your resume 17

Presenter Notes
Presentation Notes
Tips
Spell out all acronyms.
Be descriptive and thorough. Your audience is the recruiter and hiring manager. Assume they are unfamiliar with information pertaining to your current and prior positions. For each experience include:
Projects worked on
Specific duties and tasks
Tools, software, or systems
Results and outcomes (i.e. saved money, time, consolidated resources, etc.)
Include metrics. Use numbers, statistics, and quantifiable data to describe your achievements and outcomes. This is a great way to describe accomplishments as they relate to the position you are applying to.
Example: an individual in the budget field has "worked with disseminating budgets for small projects." To make the description more relevant, the applicant describes the experience with numbers, "disseminated budgets for small projects amounting to $450,000."
Use Keywords. Keywords tend to be action verbs and help a recruiter understand your qualifications and experience. They act as descriptions, expressing how you performed a function and the result.
Example: When a recruiter reads the keyword "analyst," he or she might assume you have experience in collecting data and evaluating effectiveness.
If a job announcement uses a keyword such as "develops," use it in your resume. It is representative of independence in work assignments and the range of responsibility for the available position.
Be honest. Be honest in describing your accomplishments, but not modest.
Your resume must thoroughly describe how your skills and experiences demonstrate you meet the competencies for the job. 
Do NOT Include
On your resume and cover letter, you should not include any of the following:
A photograph or video of yourself
Any sensitive information (age, date of birth, marital status, protected health information, religious affiliation, social security number, etc.)  
Links to web pages

You may use resumes created with the USA Jobs Resume Builder or upload one you created yourself, but it’s a good idea to use the USAJOBS Resume Builder to learn what information must be included on your resume
And of course, carefully check spelling and grammar! 
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Resume Tips
RESUME CONTENT
• Contact information. This includes your name, address, day and evening telephone numbers, and email address
• Citizenship (if other than the U.S.)
• Relevant work experience. This includes paid and unpaid experiences. For instance, volunteer work done through National 

Service programs (e.g., Peace Corps, AmeriCorps) and other organizations (e.g., professional; philanthropic; religions; spiritual; 
community; student; social)

For each employment listed, include the following information:
• Job title
• Employer
• Dates of employment. Include beginning and end dates in the following format: month/day/year
• Hours per week. We assume fulltime unless otherwise stated. Employment will be prorated in crediting experience.
• Description of job duties, related skills, and responsibilities. It’s important to do the following:

• Include any supervisory/managerial responsibilities and number of staff supervised (if applicable). This information helps 
determine if you meet minimum eligibility requirements for the position.

• Review the qualifications section in the job announcement closely and directly address the education, skills, and 
experience required in your resume.

• Series and grade or equivalent (if a Federal position) 18

Presenter Notes
Presentation Notes
Resumes must thoroughly describe how your skills and experiences align to the criteria in the job announcement. It must also support your responses to the assessment questionnaire. To do this, be sure to include detailed examples in your resume.   
Why? We operate under various federal employment laws, rules, and regulations. We are prohibited from drawing conclusions or making assumptions regarding your experience or qualifications.

Again, we encourage you to use the USAJobs online Resume Builder. If you use your own resume, you must include the following information:

Contact information. This includes your name, address, day and evening telephone numbers, and email address
Citizenship (if other than the U.S.)
Relevant work experience. This includes paid and unpaid experiences. For instance, volunteer work done through National Service programs (e.g., Peace Corps, AmeriCorps) and other organizations (e.g., professional; philanthropic; religions; spiritual; community; student; social)
For each employment listed, include the following information:
Job title
Employer
Dates of employment. Include beginning and end dates in the following format: month/day/year
Hours per week. We assume fulltime unless otherwise stated. Employment will be prorated in crediting experience.
Description of job duties, related skills, and responsibilities. It’s important to do the following:
Include any supervisory/managerial responsibilities and number of staff supervised (if applicable). This information helps determine if you meet minimum eligibility requirements for the position.
Review the qualifications section in the job announcement closely and directly address the education, skills, and experience required in your resume.
Series and grade or equivalent (if a Federal position)




Civilian Human Resources Agency

Resume Tips
RESUME FORMAT
• Use reverse chronological order to list experience. 

• Tailor your resume

• Be concise and keep paragraphs short.

• Use bullets

• Ensure correct grammar and no spelling errors. 

19

Presenter Notes
Presentation Notes
Use reverse chronological order to list experience. Start with your most recent experience first and work your way back. An exception: when it is more appropriate to list your most relevant work experience first (e.g. if you are changing careers).
NOTE: For a Current Student or Recent Graduate adding an EDUCATION section to the top of the resume is appropriate. However, the USAJOBS builder puts Education at the end. Keep this in mind if you are using a resume you create outside of the USAJobs builder. 
Tailor your resume to include information relevant to the specific position you are applying to. Education and work experience that is indirectly related can be excluded if the resume begins to grow too long.
Be concise and keep paragraphs short. To make your resume easier to read, add a brief, relevant heading to paragraphs to maximize readability.
Use bullets to describe your experiences and accomplishments.
Ensure correct grammar and no spelling errors. Your resume is your first impression – make it a good one!
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Resume Tips

THINK OUTSIDE THE BOX AND DON’T IGNORE:
• Leadership roles in social/civic organizations
• Volunteer experiences
• Projects
• Professional/Academic challenges or successes
• Special assignments

20

Presenter Notes
Presentation Notes
Be sure to incorporate paid and unpaid work experience, internships, and volunteer experience. These things can add up to experience to help you qualify. But these experiences need to be detailed as a “Work Experience Job Block” in order to get credit for this experience.  Be sure to add month and year to month and year and HOURS PER WEEK to get credit.
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Resume Tips
HOW TO WRITE YOUR EXPERIENCE
• Review the job announcement (if applicable) to understand 

the requirements and description of the work to be 
performed

• Compare what you’ve done in the past with the 
requirements and find the similarities

• Write your experience by matching your personal 
experiences and accomplishments with the language in the 
requirements 21

Presenter Notes
Presentation Notes
Your experience should address every required qualification in the JOA and should be customized for each position you apply to.  Hiring agencies will look for specific terms in your resume to make sure you meet the minimum requirements so use the same terms/ keywords that they used in the JOA when applicable. 

We will look for the amount of work experience you have as well as the level of your experience.  The ‘level’ of experience refers to the level of responsibility you had within your organization. This should be demonstrated with concrete examples, because your job title may have different meanings depending on the organization. 
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Resume Tips
OTHER TIPS TO CONSIDER
• Tailor your resume to each specific job that you are applying for. 
• In addition to your resume, you may need to submit any required documents such as a copy 

of school transcript (if qualifying based on education). 
• You may be required to complete a self-assessment or questionnaire as part of the 

application process if applying through USAJOBS.gov. 
• Everyone hired for a federal position is required to undergo a basic background 

investigation of their criminal and credit history. 
• If the position you are applying for includes access to sensitive information, you will have to 

obtain security clearance. 

22

Presenter Notes
Presentation Notes
OTHER TIPS TO CONSIDER
Tailor your resume to each specific job that you are applying for. 
In addition to your resume, you may need to submit any required documents such as a copy of school transcript (if qualifying based on education). 
You may be required to complete a self-assessment or questionnaire as part of the application process. 
Everyone hired for a federal position is required to undergo a basic background investigation of their criminal and credit history. 
If the position you are applying for includes access to sensitive information, you will have to obtain security clearance. 
Some federal agencies accept uploaded resumes while others require that you utilize the USAJOBS resume builder.
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QUESTIONS?
Ms. Speler Montgomery

ERDC Talent Acquisition Manager
ERDC-HCO@usace.army.mil 

Send Resumes & Transcripts to:
ERDCRecruitment@usace.army.mil

www.erdc.usace.army.mil

Scan this QR code with your 
phone for instant access

Connect to ERDC online

Scan to begin 
your journey 

with us!

It all starts here.
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